
Online System: 
Applicant Quick-Guide

2018 Stellar Communities Program



 Direct link:  Online Grant System
 Or go to www.IN.gov/arts/apply

 Select View Sample Application to preview the form; or
 Select Apply for a Grant for tutorials and a link to the new online system

 Or via the program guidelines

*Add site to your favorites/bookmarks for easy access

Step 1 Access the System

https://www.grantinterface.com/Home/Logon?urlkey=indianaarts
http://www.in.gov/arts/apply


 Select one login email 
address/password to be 
used for this application

 We will communicate all 
grant information to this 
email address 

Step 2 Create an Account



 Fields marked 
with an asterisk 
are required 

 Type “NA” in 
fields that do not 
apply. 

Step 2 Create an Account



 Click on Apply under 
the requests
heading on the top 
menu to access the 
list of available 
applications.
 Enter the access 

code “Stellar” in 
the text box and 
click Enter Code. 

 Click the Preview
button to view the 
application.

 Click the Apply
button to begin the 
LOI.

Step 3 Begin Online Letter of Intent (LOI)



Online Application Tips

 The system auto-saves (hooray!) after every 100 characters typed; 
however, there IS a save button at the bottom of the page.

 Required questions are marked with an asterisk. If you do not provide an 
answer for one of the required questions, you will not be able to submit your 
application  

 If you wish to prepare your response to a question in a document outside 
the online system (e.g. Microsoft Word), be sure to keep track of character 
limits including spaces! 

 If you copy and paste, we recommend that you do not use formatting 
tools, as they will likely not transfer to the response area in the system. 

 Remember to click “Submit Form” when you are finished. Once your 
application has been submitted, it is no longer available to edit.

 You can download copies of all submitted forms to your computer via the 
application packet at the top of your form.  



Step 4 Complete the LOI form

• Read the instructions for 
each question and pay 
attention to character 
count limits.

• Question types include: 
• Text/narrative 

boxes
• Drop-down 

selections
• File Uploads



Step 4 Complete the LOI (Uploading files)

• For file upload 
questions, 
please use the 
template(s) 
linked in the 
instructions. 

• Note size limits 
and file type 
requirements 
before 
uploading. 



 Generally, the acceptable file types for uploading files are: 
Microsoft Word/Excel and Adobe PDF (PDF) files.

 Only one file can be uploaded per question. Multiple documents 
must be combined into one file and then uploaded.

 If you need help consolidating files into one PDF or help with 
artistic documentation, please contact program staff. 

Online Form: Uploading Files



Step 4 Complete the LOI (Questionnaire) 

• Click on the link in the online form to access the required questionnaire. 



Step 5 Submit the LOI

You will receive a confirmation notice 
and email once you submit all required 
information. 



 Click “Dashboard” in the menu at the top of the screen. 

 The Application Status Page provides information regarding the 

status of open grant applications.

 From this page, you can download completed application forms 

and see the status of an application form you have submitted. 

 If you have saved but not submitted an application form, you must 

access the form on this page to complete and submit the form. 

Managing your applications



Managing your profile
• Click Edit My Profile to update user information, including your password.
• Click Edit Organization to update organizational information.
• Click Sign Out to log out of the system.
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